Laureate Institute of Pharmacy LIPH) has well defined organization structure directed by
Governing Body (GB) and is instituted as per the by-laws of concerned authority. Role and
responsibilities are cleared demarcated for GB, CDC, IQAC and various academic and

administrative committees.
Administrative Instructions and Regulations: It consists of

Employ recruitment policies for teaching and non-teaching staff.

Eligibility criterion clearly descripted as that of Statutory Body PCI.

Teacher: student ratio maintenance for UG/PG.

Selection and appointment of Principal/Teachers/Administrative staff as per the
sanctioned posts.
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Service Rules and Regulations: Includes

v

Promotion Attainment Policy

Pay scale as per AICTE/PCI

Service Book Maintenance

Assessment Criteria for of Teaching Faculty Work
Increment Guidelines

v

Rules for Termination of Employee
Services Code of Conduct,
Disciplinary Proceedings and its implementations.
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Faculty Accountabilities: Includes

Teaching and Training Activities =~

Assessment and Evaluation ;.

Design of Outreach Activities and its Implementation
Research and Consultancy Activities

Administration and Extension Services.
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Leave Rules: Guidelines are demarcated for Employees to avail

Casual Leave
Earned Leave
Medical Leave
Study Leave
Maternity Leave
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- Assistant Professor
~ Librarian

—>Lah, Technician
—>Lab. Attendants
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> Alumni Association
- Sports In-charge
> Cultural In-charge
> Student Council
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k<) LAUREATE INSTITUTE OF PHARMACY

(Approved by PCI fis AICTE, New Delhl and H.P, Govt. Under Section 2(f) of UGC Act 1986)
Affiliated to Himachal Pradesh Technical Unlversity, Hamirpur
V.P.O Kathog, Tehsil Jawalamukhi, Distt, Kangr&l, H.P.(176031)

Achievements of the Last Five Years at the Laureate Institute of Pharmacy

Curricular Aspect: .
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Ph.D. (2019), and M. Pharm. (Phannacofugy. 2021), New arrival Pharm, D. Courses
were started.

More Innovative Teaching methods were added.

To go for NAAC and NBA accreditation.

Teaching and Learning Aspects:
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The academic calendar of H.P. Tech University was followed.

Text books, reference books, and Journals were purchased from time to time according to

the syllabus and needs of stakeholders,

ICT tools were used for teaching and learning by using software.

Various academic programs like conferences, seminars, workshops, and field visits were
organized for the skill development of students.

30 hours of value —added courses incorporate

State level runner up in volley ball and badminton, held at Himalayan Group of
Professional Institutions (HGPI), Sadhaura Road, Kala Amb, Distt. Sirmaur (H.P.), from
01/05/2023 to 03/05/ 2023.

More Exposure of students to social initiative via Dialysis and Community Health Camp.

Infrastructure
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An auditorium with a minimum seating capacity of 350 was constructed.
CCTV was installed on the campus.

The number of rooms and facilities in the hostel increased.
Beautification of the campus.

Use of an alternate source of energy (solar energy).

Lift and ramp facilities for barrier-free movement for Diva Yang’s

Research Aspects:
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The Drug Information Center was established on September 25, 2016,
A grant of Rs. 5 lakh from HIMCOSTE was funded in 2018
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& A grant of Rs. 15 lakh from the [CSSR was funded in 2022,
< Total Publications: 141,

& The research/review Projects by students are more than 400,
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Telefax: 01970-223000
Ph.: 92184-28040, 92184-05087

) LAUREATE INSTITUTE OF PHARMAC

{Approved by PCI & AICTE, New Delhi and H,P. Govt,Under Section 2(f) of UGC Act 1956)
Affiliated to Himachal Pradesh Technical University, Hamirpur
V.P.O Kathog, Tehsil Jawalamukhi, Distt, Kangra, H.P.(176031)

STRATEGIC-PROSPECTIVE PLAN 2023
To become the most preferred institution in India.
Curricular Aspe.ct: 3

& 95% adherence to the delivery plan.
# 30 hours of value added courses.
< More work on the course outcome.

Teaching, Learning, and Evaluation:

4 Introduction of more innovative teaching methods.
% 959 adherence to the delivery plan
& Innovative approach among UG and PG students.

Research and Innovation:

& Individual research study by each faculty member every year.
4 Collaborative research studies with National and International Universities.

Infrastructure and Learning Resources:

& 10% of annual revenues investment in infrastructure and technology.
< Maximum utilization of library, E-resources.

Student Support & Progression:

& 85% Placement in National as well as International institutions.
& Minimum three community Partnership programs per year.
# Organizing at least one alumni meet per year.

Governance-Leadership:

< 100% admission.
& 90% Retention of high-performing potential faculties.
< 100% adherence to the budget.
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Telefan: 01970-223000
Ph.: 92 184.28040, 9218405087

AffAliated to Himachal Pradesh Technical University, Hq;.-:ir_pur
V.P.0 Kathoy, Tehsil Jawalamulkhi, Distt. Kungra, H.P.(1760.3 1)

No. : Q Meite:,

SERVICE RULES
A PREAMBILFE

I. The service rules shall be called as the Laureate Institute of Pharmacy, Kathog service
rules. .

2. These service rules may be changed in future based on the various enabling Acts,
Government rules and regulations, Stake holder’s input and other parameters which will

evolve over the time frame,

-

B. APPLICABILITY

1. It will apply to every regular and contract based employees of the Institute as per their
date of joining.

C. DEFINTTIONS

1. The Institute means, Laureate Institute of Pharmacy, Kathog, Tehsil Jwalamukhi, D’istt,

Kangra, H.P.

‘Governing body” means the ‘“The Governing Body of the Institute’ constituted as per

AICTE norms.

*Chairman’ means the ‘Chairman of Governing body. of the Institute’,

Executive secretary means ‘Executive secretary of the Institute’.

“Managing Director’ means the Managing Director of the Institute.

The “University” means ‘Himachal Pradesh Technical University, Hamirpur, H.P.",

“Principal” means the Principal of the Institute or any other person authorized by the

management to discharge the duties and responsibilities of the Principal, whatever his/her

designation may be. otherwise,

8. The ‘employee’ means a person who is employed by the institute including Principal and
Vice Principal excluding those engaged on daily wages.

9. Vacation means any recess in between academic year, which is for a minimum period of
10 days.

10. *Competent authority means’ Chairman/Secretary/Managing Director in case of Principal
and Principal in case of other employees.

11. “Teaching staff’ means Professor, Associate Professor and Assistant Professor of the
Institute.
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L2 “Technical and Administrative stall” means all categories of technical and supporting
staftineluding administrative other than the teachers

An Cacademic vear” menns o period of twelve months pe notified by the affliating

University in ench enlendar vem

he authority to implement these rules vests with the Governing hody Director/Principal

ol the mstitute
ES.'Duty™ - An emplovee is snid 1o be on duty Tor the purpose of sorvice henefits
a. When an employee is discharging his/her duties for the post to which he/she is

appointed or undergoing training prescribed for the posy

b When the employee is absent from (he duty on authorized holidays or permitied

vacations or when availing any leave sanctidned by the competent authority

¢ When the employee is altending conferences, seminars. summer schools, workshops,

orientation  programs, Faculty Development’ Programs etc
competent authority,

d. When the employee is attending to the work assigned by the competent authority in

the interest of Institute or Management,
16. ‘Leave’- means leave granted by the competent authority to the employee for which
he/she is eligible.

duly permitted by a

17. "Pay’ means basic pay in the pay scale or basic pay with a allowances as the case may be
«

E. APPOINTMENTS
Notice inviting applications

For initiating the purpose of recruitment, the institute shall normally advertise the post in the
leading newspapers or websites, wherever necessary. The required qualification and
experience for the faculty members is as per the AICTE and PCI guidelines, as amended
from time to time. The competent authority as its sole discretion may authorize screening of

applications, screening test and interview for appointment, which may be considered fit for
different categories of vacancies.

Procedure for selection

All appointments to any post in the Institute shall be made by Managing Director of Institute
on recommendation of selection committee constituted as per the norms of AICTE/PCI and
Himachal Pradesh Technical University, Hamirpur. For the appointment of all the non-

teaching posts selection committee shall be constituted as per the norms of Institute/State
Government.

Appointment

Appointment of Teaching and Non-Teaching staff on full time basis including
Director/Principal will be made in accordance with the recommendation of the selection

N -

—

. ~
e
\\

¥ Cor
—_'___.;'...___.LF_ I

DIRECTOR CUM PRINCIP.
LAUREATE INSTITUTE OF
PHARMACY KATHOG
TEH. JAWALAMUKH]
NISTT. KANGRA (H.P.)

Ve




discharge isher ofmeml duties satisfactonly o g Uinonths” potice or 3 months

snlary i hen thereol

No applicaton of an emplovee seeking ‘mplovinent elsewhere shall he farwarded during

penad of probation On completion of probation net more than twa applications per

academie (Tane-Tulvy vear shall e forwarded Tor ontaide jahs

M emplovees shall have 1o give three month natice in case he'she desires 1n he relieved
an resipnabion and alternatively he'she <hall Pyt monthsalany i lien thereof The
resignation shall come into force from the date of accepting the resignation by the
manngement/'rncipal or date of Wsher relief whichover | carlier For all the employees
m the institute. personal file and service repister shall he mamtaimed with recular

updating as per the norms

FEAVE RULES

General Teave Rules

B S PN ] b

Leave cannot be claimed as matter of night, The sanctioning authority has full discretion
1o refuse or revoke any kind of leave when the exigencies of services demands

A leave account shall be maintained for cach employee in an appropriate register

An efaployee shall not take up any service or employment while on leave

Pritfcipal shall be the competent authority to sanction all the leaves on recommendation
of HOD. In case of Principal, Managing Director/Secretary shall be the authority to
sanction leaves. : »
Either prefixing or suffixing any kind of leave with vacation is allowed after prior
approval,

Employees when deputed on official duty or on institute work, the period of their absence
shall be treated as *On duty’,

Casual Leaves

1

(P8

All employees of the institute shall be entitled to 12 days of casual leaves other than the
gazette leaves.

Casual leave in and one stretch should not exceed seven days in total period of 10 days,
prefixing, suffixing or sandwiching with public holidays.

Casual leaves for half day for an employee can be granted for the forenoon or atternoon
session,

In normal circumstances casual leave requires advance sanction The employee has to
make alternate arrangement for his/her work.
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Iimachal Pradesh State Government/University scales of pay as applicable from time to
time shall be adapted to the posts elassified as non-teaching staff’

Allowanees: Dearness, house rent and other allowances as per the [ 1 State Government
rates and rules as extended as annual inerements by management are adapted from time
fo time to all regular employees of the college accordingly to permissible budget

Regular increments shall be sanctioned by the Principal only after satisfactory
performance of the employee and that also afler recommendation from the respective
Head of the Department in the prescribed Performa. In the case of HOD, Principal is the
sanctoning authority, In the case of Principal, Managing Director is the sanctioning
authority: In the case of employee in the officg, the Principal is the sanctioning authority
on the recommendation of office superintendent.

i . . LA - " v
The management shall have authority to withhold an increment for a period not exceeding
one vear as a disciplinary measure on sufficient and valid reasons and after employee has
been given fair opportunity to defend oneself,

PROMOTION

* Promotion in respect of members of faculty would be in tune with the guidelines of
‘fhe Career Advancement Schemes (CAS) prescribed by AICTE, 1e. Performance
"“Based Appraisal System and the minimum prescribed scores in academic
performance indicator will be the criteria. The CAS also suggests the formulation of
a screening committee including representative of Governing body, Princiwal,
University Nominee and Subject Expert.
* Promotion in respect to all other categories of employee shall generally be in line
with the state government norms and performance based appraisal.

GENERAL SERVICE CONDITIONS

1,

(]

Ll

All the employees of the institute shall be subject to the general disciplinary and conduct
rules of the institute.

All the employees of the Institute are required to be present during working hours of the
institute on all working days.

An employee of the institute shall devote histher working time to the service of the
Institute and shall not engage directly or indirectly in any trade or business or private
tuition or any other work, which is likely to interfere with proper discharge of his/her
duties. The provision shall not apply to the academic work related to University
examinations, question paper settings, delivering guest lectures or any other work
undertaken with prior permission of the Principal/Management.

The services of an employee, probationer or permanent are liable to be terminated o
ground of fraud, gross indiscipline, negligence of duties, prolonged illness, disability to

.<Y. -
T ‘o !

DIRECTOR CUM PRINCIFAL

LAUREATE INSTITUTE OF

‘PHARMACY KATHOG
TEH. JAWALAMUKHI
DISTT KANGRA (H.P)



committee and appointment letters to the Teaching and Non-Teaching staff shall be issued by
the Managing Director ol the Institute. The appointment ol Director/Principal shall be
informed fo the Governing body in the due course of time.

Some permanent posts may be [filled from existing employees as per the norms of
AICTE/PClLor affiliating University.

An employee after joining should submit all the relevant documents for educational
qualification, age, address proof, PAN CARD, ADHAR NUMBER and other document
required as per need,

Probation

-

s : 7] i .
Unless otherwise specified, all appointments against the regular posts will normally be on
probation period for one year. The period of probation may extend in individual cases as per
the discretion of appointing authority.

Confirmation

After completion of probation period, an employee will be eligible for confirmation on
the basfs of self-appraisal report. The self-appraisal report will be submitted to the concerned
department In-charge, who will forward the same to the appointing authority for needful.

Termination of/Resignation from Services R

The institute reserves the right to termination the services of any employee by giving three
months’ notice in writing without assigning any reason or by paying the Notice Pay for the
equivalent period in lieu thereof.

The institute shall have the right to terminate the services of an employee without giving
any compensation whatsoever, should the employee be found guilty of breach of trust,
insobriety, addiction of drugs, dishonesty, loss of mental balance, found guilty of sexual
abuse, neglect of duty or conduct considered detrimental to the interest of the [nstitute.

An employee also reserve the right to resign from the services of the Institute by giving
three months’ written notice exclusive of the period of the vacation availed during the notice
period. The faculty members or technical staffs are generally not allowed to leave the service
during continuation of semester. Legal steps may be taken if an employee leaves without
notice. The resignation letter submitted by an employee, when a disciplinary case initiated
against him. will not be accepted.

PAY, ALLOWANCE AND INCREMENTS

l. AICTE/UGC scales of pay as applicable from time to time shall be adapted to the post
classified as teaching staff,

il
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Speeind Leave

I Al the teaching staff members are entitled to have special leave upto |5 day in calendar
vear 1o fake up examination work in our college or outside, to attend conferences.
seminars ele.

Special casual leaves may also be granted for attending to calamities subject to prior
approval afier exhausting all casual leaves.

Half Pay Leaves

1. The half pay leave may be granted to regular employee on medical grounds and on
private affairs at the rate of 20 days per calendar year.
i

Commuted Leave not exceeding half the amount of half-pay leave due may be granted on
medical grounds to permanent employees subject to the following conditions:

I Commuted leaves during the entire service shall be limited to a maximum of 240
days. )
i When commuted leave is granted, twice the amount of such leave shall be debited

‘< against the half pay leave due.

Maternity Leaves

1. All the women employees are entitled to maternity leave of 90 days each for first two
pregnancies. ' =

Faculty Improvement Program

The faculty members may be permitted to improve their academic qualification by attending
courses/research work in higher institution for leaming. The maximum number of taculty
deputed is restricted to one member per department per vear. In such cases the faculty
member is entitled to receive half of his salary during this period of study.

Management is the sanctioning authority for such leave on the recommendations of the
Principal and Head of the Department concerned.

Grant of Lien/ Extraordinary Leave

Extraordinary leave may be granted to all regular employees by Principal/Management to
work elsewhere for a period of one year, when an employee put a service of 5 year or more
continuous service in the institution. During such leave he/she shall not be entitled for any
pay or allowances.
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ligible for a casual leave of 12 days in a

Il.l" AVE RULES FOR CONTINGENT STAFF

Al the contingent stalT of the institute is elipible are e
calendar vear and other leaves of 12 days.

TRAVELLING ALLOWANCE, DAILY AL WANCE, LOCAL TRANSPORT

Fmplovees of the mstitution when deputed to any outstations shall be entitled to travelling
r permissible expenses they incur on production of valid
documents. 1t a fundamental principal that allowances is not to be a source of profit and no

“allowance is granted to cover the expenses of family members travelling with them when on
dll'[_\'. . »

-

allowance, daily allowances and othe

CONDUCT RULES FOR ALL EMPLOYEES

o

L. Every employee shall be governed by these rules and liable for disciplinary action in case
of breach of these rules.

2. Every employee shall at all-time maintain the integrity of character, be devoted to his/her
duty, be honest and impartial in his/her official dealings. He/she shall exhibit utmost
loyalty and always act in best interest of the institute.

3. Aaemployee shall be required to observe schedule hours of the working during which
hefshe must be present at the place of his/her work. No employee shall be absent from
duties without prior permission. Fven during leave or vacation no employee shall leave
the station without informing to the competent authority. While leaving the station an
employee shall inform to the competent authority in writing about the address and contact
number on which he/she will be available during the period of leave.

No employee shall be a member of any political party or take part in politics or to be

associated with any party or organization, which take part in political activity. nor shall

aid or assist in any manner any political movement or activity.

5. No employee shall make any statement, publish or write through any media which has
the effect of an adverse criticism on any policy or rule of the institute.

6. No employee can engage directly or indirectly in any trade or private tuition or undertake
employment outside official assignment, whether for profit or not.

7. An employee against whom insolvency proceedings commenced in a court of law shall
forthwith report full facts thereof to the institute.

8. An employee against whom any criminal proceedings have been initiated in a court of
law shall immediately inform to the competent authority of the institute regarding details
thereof.

9. Whenever an employee wishes to put forth any claim or secks redress of any grievance
he/she must put his/her case in writing through proper channel to the competent authority
and shall forward any advance copies of his/her application to higher authority unless the
cun;peu':m authority rejected his/her claim or rejected to redress his/her grievance.

)
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10, An employee who commits any offence or negligence of duty or does not act detrimental

DISCIPLINARY ACTION

1.

3.

to the interest of the institute is subject Lo an enquiry and disciplinary action by the
competent authority,

- No emplovee shall engage in strike or incitement thereto or similar activities such as

absence from work or neglect of duties etc. Violation of this rule will amount to
misconduct and attract deterrent punishment.

All emplovees are liable of disciplinary action for disobedience. misconduct and
negligence of duty. However such disci plinary action shall be taken after establishing the
grounds on basis of which disciplinary action has been initiated and after a reasonable
opportunity has been provided to the employee to defend himself/herself.
As part of disciplinary action, the following plnishment for good and sufficient reasons
may be imposed upon the employees of the institution, after establishing the facts about
committing an offence or negligence of duties.

¢ Censure

*  Withholding increment/promotion

-* Recovery from his/her salary whole or part of any loss caused to the institute due
o to the negligence of duty or breach of trust/order/rules.

* Suspension from services

¢ Removal from services

®  Dismiss from services ° »
An employee can appeal against disciplinary action by competent authority to governing
body/management of the institute.

e

L&
WL

r
DIRECTOR CUM PRINCIP4
LAUREATE INSTITUTE OF
PHARMACY KATHOG
TEH. JAWALAMUKHI
NISTT. KANGRA (H.P




Email ld: contnctinurento@gmail.com

Ph.:92184.28040,92184-05087

LAUREATE INSTITUTE OF PHARMALY

" ‘ {Approved by PCI & AICTE, Now Delhi and Himachal Pradesh Govt))
c NAAC Accredited A" Grade Institute recognized u/s 2(1) of UGC Act 1956

Affiliated to Himachal Pradesh Technical University, Mamirpur
V.P.O. Kathog, Tehsll Jawalamukhi, Distt. Kangra, H.P. (176031)

Rel. No D-"?{'.‘

Dated: 30-10-2023

Terms & Conditions for Loan

The management has decided that interest free advance/loan will be provided to

the employees working in the organization/institute run by Laureate Educational

Society on the following terms & conditions:-

1. The employee can avail loan once in the five years only up to 3 manth’s
salary. The same can be returned within the period of 20 months positively.

2. The loan will be sanctioned onlyj\one staff member in a calendar month.

L)

The employee will not be allowed to repeats the same till next five years

4. The employee has to submit postdated cheque of the sanctioned amount

before the payment.

L
Prof. (Dr.) Ran Singh
Managing Director
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Ph.: 92184.-22040, 92184-05087
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Affiliated to Himachal Pradesh lechnical University, Hamirpur
' Kathog, Tehsil Jawalamulkhi, Distt. Kangra, H.P.(176031)
T

Student Teacher ratio for academic

S.No.  Year/Class

I ' B. Pharma first year

2022-2023 session

| 115
2 B Pharmasecond year s
I3 ' B. Pharma third year ' 116 :
4 . B. Pharma forth year :—99-_ ]
s | M. Pharma Pharmaceutics I® year | 15
I 6 | M. Pharma PAQA 1 year 14
7 M. Pharma Pharmacology 1* year o8
8 ~ | M. Pharma Pharmaceutics 2™ year 15
9 M Pharma PAQA 2” year I
E 0o —qmFﬁaﬁlacélogy 2" year 13
"Totai e, of students . 51
Total No. of full time teachers - 36
Formula = Students: full time teacher
= 15:1
i ]
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Committees

Committees

| Vision and Mission of Institute

. Governing Body
3 internal quality assurance cell

College Academic Committee

¢

Anti-ragging Committee

| Link

{
hltps:;‘/www.!aureatPinqritute‘in}uision—mission/

https://www.Iaureateinstitute.inlgoverning-hody/
https://www.latreateinstitute.in/igac/
https://www.!aureeteinstitute.in/statutory—committees/

_https://meéureateinstitute.in/é?i-ragging_-committeesf

Grievance redressal cell

https://www.laUreateinstitute.in/grieva nce-redressal-

committee/

‘uTVOFﬁn_'.- cell and Anti-se

Harassment cell

xual | https://www.laureateinstitute.in/statutory-committees/

_Tra—ining and placement committee https://www.laureateinstitu'te.in;’training—and-placement-
officers/
.FSC/ST Committee https://www.laureateinstitute.in/sc-st-committee/

Internal complaint Committee

https://www.laureateinstitute.in/internal-complaints-

committee-icc/

b
(* Examination committee

|
—

https://www.laureateinstitute.in/statutory-committees/

Alumni Association
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OBC committee

https://www.laureateinstitute.in/obc-committee/

Minorities Committee
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